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Mr. Howard Wallace
General Manager
Munder Difflin Inc. Paper Company
4572, Jackson Lane
City, State, Zip Code

Dear Mr. Wallace,
	This letter is to address a glaring concern in the company’s operations that I have noticed with increasing apprehension. This issue is concerning the company’s human resource management and efficiency. The human resource management of any company or organization is crucial to the efficient and successful operations of the organization. An organization can scarcely ever hope to be at its peak operating levels sustainably if structures and measures are not put in place to secure their human resource. There are a few problems I have personally identified with human resource management and its efficiency here at Munder Difflin Inc. 
           Concerning the issues I have noticed, I have come up with a report that highlights these problems. The report also proposes possible solutions to each one of these pertinent issues with the hope that they shall, at the very least, be considered and perhaps modified for the greater good of the company. All of this shall be discussed in detail in the report, which is included below. 
           It is my firm belief that through the measures I shall suggest and put forward, we at Munder Difflin can improve the relationships between the employees and thus, be at a position to improve the working relationships between the company and the customers as well as investors. Seeing as how substantial a change in the relationship between the workers can be for the company, this is a high-priority issue and should, therefore, be treated as such. 
           I would, therefore, request that your office looks into these matters peradventure in collaboration with the Human Resource Department of the company. This will go a long way in fostering inclusivity in the company and will help the proposed recommendations be implemented in an even more effective and optimal way that promotes productivity of the employees.

Respectfully, 

[Student’s Signature]
[Student’s Name]	 
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